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Overview 
 

Digital Preservation in Museums 
 

– CHIN Research and Survey 

– What is Digital Preservation? 

– Why should museums care? 

– A Digital Preservation Toolkit 

 



CHIN’s Survey, 2011 
 

Has your 
organization 
ever physically 
lost, or lost 
access to, any 
digital assets? 

Question 11, CHIN’s Survey, 2011   



What is it? 

–Digital Asset :   
• A broad term for any resource that is in a digital format 

 

–Digital Preservation : 
• Term applied to all guidelines and actions required to 

insure long term preservation and access to existing 
trustworthy digital resources 

 



Where is my stuff? 

Information created 
and stored in digital 
form has 
advantages…  

… And 
disadvantages! 

 



Digital Assets Commonly 

Found in Museums 
 

–Administrative Materials 

–Records of a museum’s physical 
holdings 

–Born-Digital Materials 



Why is Digital Preservation 

Important to Museums 

Digital Preservation mitigates problems such as: 
• Changes to File Format 

• Operating System Obsolescence 

• Software Obsolescence 

• Hardware Obsolescence 

• Media Degradation 

• Threats to Storage Location 

• Timely Access to Stored Assets 

• Control of Access to Stored Assets 

• Provenance & Copyright 

• Usage Policies 



Where should you start? 

Asking questions such as: 

– How is digital material likely to be used in the future? 

– Who should have access to preserved material? 

– Who is expected to preserve and provide access to the 
material in the long run? 

– What are the costs of properly preserving your 
museum’s digital assets? 



A Holistic Approach 

 

Digital Preservation is : 

A holistic approach for long term life 
expectancy and access to digital resources, 
with respect to their integrity and 
applicable rights 

 



CHIN Digital Preservation Toolkit 
 

 

 

A suite of documents that offer concrete steps to identify: 

• digital material found in your institution  

• the potential risk and impact of lost material, and  

• how to get started in the development of preservation 
policies, plans and procedures 

 

 

Designed for museum professionals who may be aware of digital 
preservation, but who are not experts in the field. 



1. Inventory Template 
  

Inventory Template Section A:  Summary of Digital Asset Groups 
  
Identify all groups of digital assets held by your museum. Include a brief description for each, as 
well as the approximate number of assets in each group, and the approximate amount of file space 
required to store the entire group. 
  

Name of Digital Asset Group Brief Description of Group  
(i.e. what is the group used 
for, how does it differ from 
similar identified groups). 

Approximate 
Number of 
Digital Assets in 
the Group 

Approximate 
Amount of File 
Space Required 
to Store Group 

Minimum 
Number of 
Copies of 
Assets in 
this Group 
(if multiple 
copies are 
kept) 

          
          
          
          
          
          
          
(add rows as required) 
     



2. Policy Framework Guidelines 
 

These guidelines help museums and archives develop a policy on 
what digital materials will be preserved and under what 
conditions. 
 

• Outlines all the components of a digital preservation Policy. 

• Ensures that it will conform with existing standards for digital 
preservation. 



3. Decision Trees 
 

Help you decide, at a glance, whether a digital resource should be 
preserved, and under what conditions.  

– A simple, high-level map of all issues that should be considered 

– Can be used at policy development stage 

 

Three Decision Trees are available: 
– Digital Copies of Physical Objects 

– Born Digital Artefacts 

– Administrative Digital Resources 





4. Digital Preservation Plan 
 

A framework that helps museums develop an action 

plan to implement their policy.  

 

Examples of framework items include: 

 Organizational Preparedness 

 Cost Considerations 

 Preservation Standards 

 Technical Considerations 



5. InterPARES Creator Guidelines 



6. InterPARES Preserver Guidelines 





Few Other Resources 

• SPECTRUM Digital Asset Management -  Collections Trust 
http://www.collectionslink.org.uk/spectrum-resources/1688-spectrum-digital-asset-
management 

 

• Canadian Conservation Institute, “Electronic Media Collections Care for Small Museums and 
Archives” 

http://www.cci-icc.gc.ca/caringfor-prendresoindes/articles/elecmediacare/index-eng.aspx 

 

• Trusted Digital Repositories : Attributes and Responsibilities, an RLG-OCLC Report, 
www.oclc.org/programs/ourwork/past/trustedrep/repositories.pdf

 
 

 

• The Open Archival Information System Reference Model Introductory Guide, Brian Lavoie, 
OCLC,  www.dpconline.org/docs/lavoie_OAIS.pdf 
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Questions ? 
 

Comments ? 
 

CHIN’s Digital Preservation Toolkit :  

www.pro.rcip-chin.gc.ca/ 
 

Madeleine.Lafaille@pch.gc.ca  
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